18.  Sample Thank You Letter

April 15, 2005

Mr. Thomas Atkins

Executive Chef

Hilton Hotels

455 East Greenbush Avenue

Pittsburgh, PA 18944

Dear Mr. Atkins:

Thank you for the opportunity to interview with you yesterday afternoon. I am very interested in the sous chef position you described.

My culinary education and work experience as a sous chef in another local hotel have prepared me well for the open position. I am especially interested in expanding the banquet business, as we discussed. I would welcome the opportunity to contribute to that effort.

I enjoyed meeting you and your staff and look forward to hearing from you soon. If I can provide any additional information, please call me at 561-848-9487. Thank you again for your time and consideration.

Sincerely,

Peter Gates

